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Appointments created using this method will appear on the SedonaSchedule schedule board.  

To create Job Appointments from the Job record, follow the instructions below.

1.  From the Main Application Menu navigate to Job Management and select the Job Queue menu option.

2.  The Open Job List will be displayed.  Highlight the Job within the list then click the Open button located at the lower

right of the form or double-click on the Job line.

3.  Click the Labor button on the Job Toolbar.

4.  From the Labor Toolbar, click the Appointments button.

5.  Place your mouse in the white area of the Appointments form, right-click then select the Add New Appointment

option.  

6.  The Appointment Scheduling form will be displayed to select the Installer and date/time slot on which the Installer

will be scheduled for work.  

In the header area make the desired selections:

Date - The appointment date will default to today's date; either type in the date for the appointment or click on

the calendar icon to the right of the field to open the calendar to select a date.

Est Len  - Enter the amount of time (in minutes) required for the appointment.

Job Task - Select the appropriate Job Task from the drop-down list.

Labor Task - Select the labor function the Installer will be performing.

In the Schedule area, locate the Installer who you will be scheduling then click once in the block of the start time of the

appointment the click the Apply button located at the lower right of the form.

Click the Close button when finished.

If more than one Installer is being scheduled or you need to schedule multiple appointments for the same Installer,

repeat steps 5 and 6 for each appointment needed for the Job.


