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This is a custom report designed for a particular SedonaOffice customer. This report is located in the Job Management
Reports group. This reportis a new variation of the standard Job Cost Summary report.

Report Options:

General - One of the following options must be selected.
- All Open Jobs (including jobs closed after As of Date) - If this option is selected, the User then selects a cut-off date in
the As of Date field at the lower left of the Report Selections form. The default As of Date is today's date.

All Open Jobs with a Projected End Date Between - the User must also select either an Accounting
Period range or Date range. Selecting this option will print all Jobs where the Projected End Date on the Job
Work Order form is within the Accounting Period or Date range selected.

All Jobs Sold Between- If this option is selected, the User must also select either an Accounting Period range or Date
range. Selecting this option will print all Jobs where the Sold Date on the Job Work Order form is within the
Accounting Period or Date range selected.

- All Jobs Closed Between- If this option is selected, the User must also select either an Accounting Period range or
Date range. Selecting this option will print all Jobs where the Job End Date entered when closing the Job is within
the Accounting Period or Date range selected.

As of Date - The report default is today's date. This option is only used if the General option of All Open Jobswas
selected. you may change to the desired As of Date.

Options:
Single Line Detail

-Summary Only - By default, this option is not selected. If this option is selected, a Summary style report will be
printed displaying total amounts for each Job Type within each Customer Group. If your company is not using
Customer Group Security, totals will be grouped by Branch.

Print Notes
Exclude Jobs after As Of Date
Sort By - The report default is to sort by Job Number. The other Sorting option available is Salesperson.

Salespersons - The report default is all Salespersons. If the data for only certain Salespersons is desired, the User will
press the Invert Selection button then check the box to the left of each Salesperson to be included in the report results.

Hide Inactive Salespeople - If data is not to be listed for inactive Salespersons, select this option.

Project Manager - The report default is all Project Managers. If the data for only certain Project Managers is desired,
the User will press the Invert Selection button then check the box to the left of each Project Manager to be included in
the report results.

- Hide Inactive Managers - If data is not to be listed for inactive Project Managers, select this option.

Branches - The report default is to print data for all active Branches. If it is desired to print the data associated with one
or multiple Branches, you may select the checkbox to the left of each branch desired.

-Hide Inactive Branches - If data is not to be listed for inactive Branches, select this option.

Current Job Status - This option is only available when the General option of All Open Jobs or All Jobs Sold Between is
selected. Thereport defaultis all Job Statuses. If the data for only certain Job Statuses is desired, the User will press
the Invert Selection button then check the box to the left of each Job Status to be included in the report results.

Hide Inactive Job Statuses - If data is not to be listed for inactive Job Statuses, select this option.



Job Types - The report default is all Job Types. If the data for only certain Job Types is desired, the User will press the

Invert Selection button then check the box to the left of each Job Type to be included in the report results.

Hide Inactive Job Types - If data is not to be listed for inactive Job Types, select this option.

Install Companies - The report default is all Install Companies. If the data for only certain Install Companies is
desired, the User will press the Invert Selection button then check the box to the left of each Install Company to be
included in the report results.

- Hide Inactive Companies - If data is not to be listed for inactive Install Companies, select this option.

Customer Groups - The report default is all Customer Groups. If the data for only certain Customer Groups is desired,
the User will press the Invert Selection button then check the box to the left of each Customer Group to be included in
the report results. If your company is not using Customer Group Security, this area will be grayed-out.
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