Cycle Invoice Master Accounts

Last Modified on 01/09/2023 4:59 pm EST

To begin the Cycle Invoicing process for Master Accounts, follow the steps below.

1. Navigate to the Client Management / Master Account Management menu option and select the Cycle Invoicing
button located at the lower left of the Master Account List.

-
(5] Master Account List
Criteria Match

¥ Pre-Load all Master Accounts I
|+ Display Active RMR Bt
|+ Display Mumber of Sub Accounts {* Beginning
¥ Display Net AR Due " Contains
|+ Display Last Cycle Date

Master Account Number | Mame Active RMR | MNo. of Sub Accounts | Met AR Due | Last Cyde

100 Johnson Furniture (Corp) 1,056.00 15 6,390.26 11/1/2014
101 Julie's Fabric and Craft Store 2,012.67 11 6,436.66 12/1/2014
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