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Departments

Menu path: Setup > Departments
Add new or edit existing departments.

Once Departments are created, link Employees to the departments.
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New Department T Delete | % Cancel || [Save Department
Department Name: =~ Service Description: Service
A
243 ahamapterm remaining
Sales Team Managers Approvers

Current Sales Team Employees
Johnson, Carolyn

Malloy, Mitch

Available SA Employees
Bartimus, Amy

Default, Default

Duru, Emeka

Gross, Joe

Hardin, Phillip
Johnzon, Michael

Munteanu, Razvan

Drag the available employees into the Sales Team making a new department.




Link Employees to the departments.

New Employee

Linked User: | MichaelJohnson - Johnsen, Micheel
First Name: | Michael

LastName: | Johnson

Middle Initial:

Address:

44025 Albert

Address 2

Plymouth Michigan MK
Phone: | (734)228-3311 ext
cell

Text Notifications: Select Carrier:

M Employee Number:
Employee Since:

Job Title:

Description:

Technician:

Salesperson:

Inactive:

Plus 4 Picture:

Upload:

Email: | michael johnson@gmail com

SedonaDifice Salesperson:
‘SedonaOffice Tech:

‘Sales Quota:

956
17172001
Technician
Technician
Technician
‘Salesperson

Inactive Date

2

Select fles.

Select Sedana0ffice Salesperson: x

Johnson, Michael

50.00
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1. Pressthe add button
2. Select the corresponding department
3. Press the check mark

4. Save




