Create a New Job Imported from WeSuite
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Job Management

In Sedona Office, go to the Job Management Module and click on Job Queue.
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When the Open Job List screen opens select the WeSuite Orders to Process Icon.
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100 Intrusmn F‘.emdenhal 13637

1000 Access - Residential 13524

1002 Access - Residential 10256

1003 Access - Residential 11986

1004 Access - Large Co., 282
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The WeSuite Import Queue will open, highlight the Estimate and select Create Job.
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The WeSuite Import Confirmation screen opens with the Customer Information.
The below example is for an existing Customer in Sedona Office.

Confirm the information is correct and click OK.

fHarrison
100 Weaver Way
Daphne AL 36526

Jobs Site | raerison Byrd = |

When the Work Order Screen opens, confirm the imported information shown is correct and if needed add any additional information.

Select an Install Company(required) from the drop down menu. Click Apply.
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Next the Job System screen will open. If this is a New System, the New System checkbox will be selected.

The System Account number will default with the Customer Number but can be edited along with the System Type. Click Apply.



T | 1ob Customer 50194 Site

Job Number  5231-1 Rarrison Byrd Harrison Byrd

JobType  ACC-Res 100 Wesrer Way 100 Weaver Way

Job StMus  Pans Daphne, AL 36526 Daphee, AL 36526
System CCTV

Labor Unis 0.0 (0.0 Used)

system

If the System is an existing System on the Customer Account, uncheck the New System checkbox and select the Customer Systems lcon
and the appropriate System Code/Alarm Account. Click Save.
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The Sales Summary screen will open, and the Imported Items will be shown: Installs, Parts and Recurring.
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