Cycle Invoicing - How to Add a Memo

Last Modified on 11/06/2025 1:49 pm EST

During the Cycle Invoicing Process, you have the option to add a memo that will appear on all Invoices. Depending on
the Invoice Template being used determines where the memo appears.

Cycle Invoicing
Open the Cycle Invoicing Process Screen
At the bottom of the page is the Memo Section. When adding a memo here, this will appear on All Cycle Invoices.

Note: The memo can hold an unlimted number of characters. The memo can span multiple pages of the invoice
depending on the number of characters entered into the memo field.

5 Cycle Invoicing Process *
% Cyde Information
Cyde 812 Amount (40,00
Month Duly 2024 Count [
Invoice Group £ one Thru Day |1
Created Ej2sf2024
Description |D 1-Jul-24 - Elizabeth Arrington

[&] Invoice Information

Cateqory | Admin G & A il
AR Account (110110 _'jl-:-J
Use Customer Terms [
Terms | Due On Receipt |
Invoice Date [7/1/2024
Invoice Description | Recurring ﬂ
Aging Date
Aging Date to I
Match Bill On Day
Aging Date 7/1/2024 ||
ACH Hold Date
ACHHoldDateto [~
Match Bill On Day
ACH Hold to eraazs
Process Date 6/28/2024 g
Memo This is the Memo that can be added when creating a Cyde Biling.|

Print Save | Post | Close |




CSedona Secruiritv Invoice

Customer AmvyeE lizabeth
192 C ofadyy Dot CustomerMumber 48877
= R Invoice MNumber 457540
Jowhere WY ER555 Invoice Date TArEnee
PO Number Blanket PO
PAYMENTS APPLIED THRU BI28/2024
Job/Service Ticket#
CURRENTCHARGES
Description Amount
Elizabeth Arrington Beach House, 4455 Beachsids Blvd, Daphne, AL -
1.00 U pdate D escription 15.00 15.00
CCTV, THI2024-7i31/2024
P O# 1234557
1.00 502 25.00 25.00
CCTV, TH/2024-7131/2024
Subtotal: 540,00
QsT 1.50
GST (596) 0.00
P ayments/Credits Applied 0.00
Invoice Balance Due: §41.50
IMPORTANT MESSAGES
This iz the OverviewM eszage
Thisis the Memo that can be added when creating a Cyde Billing.
Registration Code:  FB6D6D Page 1

Plzss & detach and return this portion with your payment to ens ure proper oredit

REMTTANCE INFORMATION

Cedona Secriritv

CustomerNumber 48877
1975 © nfet Ctrant In\m!ceNumber 457340
Invoice Date Ti/2024
Mowhere WY ER555 DueDate 71112024
Invoice Balance Due 341,50
TOTALDUE §41.50
Amount Enclosed:
Amy Elizabeth SedonaSecurity2
7899 River Road PO Box 4723
Suite 100-M2

Daphne, AL 36526 Chicago, IL 60609




