Payment Method Tokenizing Procedure for
SedonaOffice

Last Modified on 09/13/2024 6:01 pm EDT

First, the application files will be updated from version 5.7 to version 6+. This will be coordinated with the Support
representative, IT, and the customer.

On the EFT Setup screen, enable Advanced Providers.
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Once Advanced Providers is enabled, the APl information will be filled out in the squared section of EFT Setup.

© sedona Office Setup (Sedana Security) - X

File Find Find MNed View Tools Help

ACH\EFT Setup

Description | Area ‘ ~
Sedona Modules op % EFT Service
Custom Fields Setup (vendor) AP Settlement Process runs at 11:30 pm every day
Custom Fields Tablel (vendor) AR W Automatically Submit Transactions (Applies to all merchants)
Custom Fields Table2 (Vendor) AP
Custom Fields Table3 (Vendor) AP I Authorize processing of transactions using the live service
GL Account Defaults AP =] Merchants
Setup Processing AP 5 m
Shipping Methods AP rovider
Tax Agency AP
Terms AP
Vendor Types AR
Vendors AP
Aging Buckets AR
Alternate Company Addresses AR
Banks AR
Check 21 Setup AR g Processor
Credit Reason AR Merchant Id .— ¥ Enable Funding Batches
EFT Credit Card Types AR
EFT Setup AR Provider AFT |Furte j
v
GL Account Defaults AR ol Ui s
Invoice Descriptions AR Access Id 7 Send B .
i v Send Branch Code
Invoice Groups AR Secure key
Invoice Items AR
Item Types AR Organization ID -
Late Fee Rules AR
Postin
Setup Processing AR L4 9
Statement Rules AR ACH Payment [eFT |
$ax EF;:JDS ﬁ: ACH Invoice Message == Please do not pay this invoice. Your bank account will be automatically charged. ==
ax Tables
Terms AR
Cancellation Profiles cM Credit Card Payment [Credit card ~|
Cancellation Tasks cM
: i i == Please do not pay this invoice. Your Credit Card will be automatically charged. ==
Chain Accounts cMm Credit Card Invoice
Collection Statuses cHM Message

Custom Fields Setup(Customer) cM

Custom Fields Setup(Site) oM, Hew Apply




Open SSMS and complete the following:
select * into ar_customer_cc_updatebackup from ar_customer_cc
select * into ar_customer_bank_updatebackup from ar_customer_bank
select * into ar_bank_updatebackup from ar_bank
These are in addition to the backup tables that the utility creates during the Pre-check.

Once the back up tables have been created, navigate to the file structure to run the PCI Compliance utility as Admin.

| < | Application Tools  Sedona Office - %
Home Share View Manage - @
< © 4 | s ThisPC » LocalDisk (C:) > Program Files (86) » Perennial Software > Sedona Office » v || | search Sedona Office »
MName Type Size @
S Quick access || uP TwEsSEIVICESFIUGI AMIL UuTUmEnL 41 no
I Deskiop +  © osGEport Application 399KB
3 Downloats # PaymentMethods Application 100 KB
) PaymentProcessing.dil Application extens... 443KB
Documents  #
¥ PaymentProcessing.dl XML Configuratio... KB
] Pictures * PaymentProcessing.Forte.dl Application extens... 144 KB
I This PC [ PaymentProcessing Forte.pdb PDB File 96 KB
; Desktap PaymentProcessing.IntegraPay.dil Application extens... 91 KB
. ) PaymentProcessing.IntegraPay.dil XML Configuratio... 1KB
Documents
aymentProcessing IntegraPay.p ile
[P P IntegraPay.pdb PDBFil 62KB
¥ Downlosds [] PaymentProcessing.pdb PDE File 34 KB
D Music PaymentProcessing,Processors.dil Application extens... 69 KB
ictures aymentProcessing.Processors, ile 4
=] Pict PaymentP 9P pdb PDBFil 48KB
& videos © PayroliExport Application 495K
£, Local Disk (C) ¥ PayrollExport.exe 7/2/2019315PM XML Configuratio... 1KB
[&] PCICompli Application 1,972 KB
¥ PCICompl Opeal XML Configurati 2KB
[ Peicompl| & Run as administrator PDE File 116K8
Peffsharp.d  Vroubleshoot compatibility Application extens... 520 KB
£ perenniall Pin to Start IrfanView ICO File 1K8B
Perennialli kI Scan with Windows Defender... Application extens 717KB
PerennialSy Pin to taskbar Text Document 1KB
©) PmtBatch Restore previous versions Application 299KB
©) PmitRecy Sendto S Application 639KB ©
1,329 items  1item selected 1.92 MB — =

Run the Pre-check. This may reveal aberrant data that needs to be worked through. Such as, bad routing numbers, older
transactions that were not submitted, or expired cards. The data is investigated prior to the tokenization process,
however, if there's data that needs the customer’s input to correct during the tokenization process, they will be
contacted for resolution.



e PCl Compliance Update

Company: |Sedona Test - | |

PCI Compliance

) Tokenize data

O Finalize compliance

Previous Compliance Cleanup
O Fix incomplete addresses

O Legacy CC customer tokens

Configuration

SQL cmd timeout

Log Fle: C:\Program Files (x86)\ TSplus\UserDesktop\files\Logs\SedonaTest 20240524.log

‘ Process ‘ ‘ Close ‘

Tokenize the records.

e PCl Compliance Update
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PCI Compliance
O pre-check
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Previous Compliance Cleanup
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0 Legacy CC customer tokens

Configuration

SQL cmd timeout

Log File: C:\Program Files (x86)\TSplus\UserDesktop\files\Logs\SedonaTest 20240524.log

‘ Process ‘

Close ‘

Mark as compliant.
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