Changing the Address of a Branch
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Occasionally, the address for a Branch will need to change.

a Sedona Office Setup (Sedona Security) — *
File Find FindNed View Tools Help
Branches
Description | area | ~
Aging Buckets AR
Alarm Companies oF
Alarm Services cs /=] Branches
Alternate Company Addresses AR
Authorities cs Branch Description Alternate Address GLCode_| Inactive "
Banks AR “MUST ASSIGN™  =MUST ASSIGN... Sedona Security1 999 Maple St Suite 100-M... 88 N
i GL 123 test 123 test 123 Test 123 Main 48404 99 N
cCancellation Profiles M ADI Integration ADI Integration ADI Gobalal Distribution Clo I.|argar.etEr|zwen... 12 N
Alabama Alabama Sedona Security! 999 Maple St Suite 100-M... 02 N
Caneellation Tasks cM Americas Best Americas Best Sedona Securityl 999 Maple St Suite 100-M... 43 N
Categories GL Ashlee Test Ashlee Test Ashles Test 123 Main 43272 Pleasant Lake.. 77 N
Central Station Tracking Defaults oP AU Australia Al Security 8 Kendall Lane Sydney, NSW 42 N
Chain Accounts CcMm Boss Systems. Boss Systems. Boss Systems 445 tabby rd Canton Mi 80 N
Chart of Accounts aL collection branch  collection branch  Sedona Security1 999 Maple St Suite 100-M... 45 N
Check 21 Setup AR Cycle Biling Bran . Cycle Biling Bra_.  Sedona Securityl 999 Maple 5t Suite 100-M 27 N
Collection Statuses M Dons Test Branch  Dons Test Branch  Sedona Security! 999 Maple St Suite 100-M... 33 N
Commission Types ™ FL FL Branch SedonaSecurity PO Box 9648 A-1 F:nagrm 0s N
Forte Live Test Forte Live Test Sedona Security1 999 Maple St Suite 100-| 99 N v
Company Edit or
Competitors sM I Include Inactive
Contract Forms m
Create Accounting Periods GL [ Branch Edit
Credit Reason AR
Custom Fields Setup (Job) M
Custom Fields Setup (Vendor) AP Branch |Buss Systems Invoice Address
Custom Fields Setup(Customer) cMm Boss Systems
Custom Fields Setup(Part) N Description |B°55 Systems 445 tabby rd
Custom Fields Setup(Service) sv Canton Mi
Custom Fields Setup(Site) cm GL Code [s0
Custom Fields Setup(System) cMm
Custom Fields Tablel (Customer) CcM Merchant Id 210778 :Iv
Custom Fields Table1 (Job) ™ Email Template | Sedona Office Invoice Test v |
Custom Fields Tablel (Service) sV
Custom Fields Tablel (Site) cM From  Sedona Email
Custom Fields Table1 (System) cM Email SedonaEmail@SedonaOffice.com
Custom Fields Tablel (Vendor) AP
Custom Fields Tablei(Part) IN Apply Hew ‘ Delete |
Custom Fields Table? (Customer) CM

The information in the address is generated by the selection in this drop down.
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Aging Buckets AR
Alarm Companies oF
Alarm Services cs | Branches
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Banks AR “MUST ASSIGN=* *=NUSTASSIGN.. Sedona Security! 899 Maple St Suite 100-M.. 83 [0
——— o 123 test 123 test 123 Test 123 Main 48404 99 N
cancellation Brofies om ADI Integration ADiintegration  ADI Gobalal Distribution Cfo Margaret Enzien... 12 [l
Alabama Alabama Sedona Security! 999 Maple St Suite 100-M... 03 N
Cancellation Tasks cM Americas Best  Americas Best  Sedona Security! 999 Maple St Suite 10044 43 N
Categories GL Ashlee Test Ashlee Test Ashlee Test 123 Main 49272 Pleasant Lake... 77 N
Central Station Tracking Defaults ~ OP AU Australia AU Security 8 Kendall Lane Sydney, NSW .. 42 [
Chain Accounts cm Boss Systems Boss Systems  Boss Systems 445 tabby rd Canton Mi 90 [
Chart of Accounts GL collection branch  collection branch  Sedona Security1 999 Maple StSute 100-M... 45 N
Check 21 Setup R BymeTaun:g amnh ;ycleTaingEara : zejnna 2ecuril';1 ::: :.:ap:e 2: 2u:e 1:3:: i; z
N ons Test Branch  Dons TestBranch  Sedona Securi Maple St Suite 100-M
g:‘:ﬂ;ﬁﬁi ;:;‘ FL FL Branch SedonaSecurity PO Box 9548 A1 Chagrin .. 05 N
ForieLiveTest  ForeliveTest  Sedona Security! 999 Maple StSute 100M.. 99 [l v
Company Edit oF
Competitors sM I Include Inactive
Contract Forms m :
Create Accounting Periods GL [=] Branch Edit
Credit Reason AR I™ Inactive
Custom Fields Setup (Job) M —
Custom Fields Setup (Vendor) AP Branch [Boss Systems Invoice Addres: |'E =]
Custom Fields Setup(Customer) ~ CM 1D | Company Name Address 1 -
Custom Fields Setup(Part) N Description  [Boss Systems 5 | Andrea Secuirty Company | 5025 Cltadel
Custom Fields Setup(Service) sv 7| Anne Service Compan 123 Anywhere Street
Custom Fields Setup(Site) cM GL Code E3 8 |Don's TestBranch 45185 Joy Road
Custom Fields Setup(System) cMm 9 |ve Olde Security Company | 7A Woolich Street
Custom Fields Tablel (Customer) M Merchant1d [ 210778 = 10 | ADI Gobalal Distribution CJo Margaret Enzien
Custom Fields Table1 (Job) m Email Templatel | 11| AU Security 8 Kendall Lane
Custom Fields Table1 (Service) sv = 12 [Mississippi Dealer 45185 JoyRoad
Custom Fields Tablel (Site) cMm From  Sedon Bo 445 tabby rd |
Custom Fields Tablel (System) cM Email  SedonaEmail@SedonaOffice.com
Custom Fields Tablel (vender) AP
Custom Fields Table1(Part) N New Delete
Custom Fields Table2 (Customer)  CM

To change that information, you will need to go to the Alternate Company Addresses table in Setup and find the
corresponding address by name. Once changed in the Alternate Company Addresses table, the information should



change on the Branch.
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Aging Buckets AR
Alarm Companies oP
I . =7 Alternate Address List
Alternate Company Addresses AR I
Iﬁm = Name | Address1 | Address2 | Address3
Banks AR ADI Gobalal Distribution € /o Margaret Enzien 263 Old Country Road Melville, NY 11747
Branches Gl Andrea Secuirty Company 5025 Citadel Canton, MI 453188
Anne Service Compan 123 Anywhere Street Canton, OH 44124
Cancellation Profiles = Ashlee Test 123 Main 49272 Pleasant Lake M
Cancellation Tasks cMm a 4
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Central Station Tracking Defaults 0P Hunter - Direct Ex - 28228 N, Main Street Daphne, Al 36526
Chain Accounts cM Hunter -Direct Expense 7.0, Box 1234 Daphne, AL 36526
Chart of Accounts GL Mississippi Dealer 45185 JoyRoad Canton, MI 48187
Check 21 Setup AR < - C ot T )
Collection Statuses cM
Commission Types ™ 4% Alternate Company Information [FAlternate Remit To Information
Company Edit oP
Competitors sM Name [Boss Systems Name |Boss Systems
Contract Forms I Address 1 [445 tabby rd Address 1 [445 tabby rd
Create Accounting Periods GL
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Custom Fields Setup (Job) M Address 3 [Canton Mi Address3 |
Custom Fields Setup (Vendar) AP
Custom Fields Setup(Customer) cM Ehone 1 [(724) 414-0760 A i [(734) 414-0760
Custom Fields Setup(Part) IN Phore2 | Phone 2 [
Custom Fields Setup(Service) sV ©J Overview Message
Custom Fields Setup(Site) CcM
Custom Fields Setup(System) oM Qverview T
Custom Fields Tablel {Customer) cM Rlessade
Custom Fields Table1 (Job) M Label 1 [ Phone 1 |
Custom Fields Tablel (Service) sV Label 2 I Phone 2 I
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Custom Fields Table1 (System) cm Label 3 [ Phone 3 I
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Custom Fields Table1(Part) n I Use preformatted phane numbers
Custom Fields Table2 (Customer) CM © Apply I New Delete




