How to Delete a Physical Inventory
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Before Deleting a Physical Inventory, confirm there are no changes within the Physical that need to be Saved.

Inventory

1. Under Inventory, select Physical Inventory/Adjustments.
2. From the Physical List, highlight the Physical Inventory that needs to be deleted and click Edit.
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3. When the Inventory Screen opens click the Red Delete Icon on the Sedona Toolbar.

File Edit View 5SedonaOffice Custormer Cuery Tocols Window Help
Cu
B - Eaé Tl s A EER
&) Inventory 10-21-24 Edit
Code Iinventory 10-21-24 =
| ad
Setup Information I Partsl
Detail
Description Jinventory 10-21-24
EiTes | *Test warehouse [=] EJI
Start Date |10/21/2024 EI
¥ Lock Warehouse Gk Parts |
Count Sheet
Sort Count Sheet By: I Product Line LI
Then: I Row LI
Then: | Part Code =l
¥ Print Value on Variance
[V Print Quantity on Sheet
[ File Skipped Parts As Zero Quantity
Release Physical View Variance List Save Close
_._—————————————————————————————————————————————————————————————————————— ==

4. A message confirming the deletion will open, select Yes.
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