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About This Document 
 

This document provides samples of the available forms for printing customer invoices, customer 

statements, accounts payable checks, purchase orders, and service/inspection tickets. 
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Printed Forms Overview 
This document contains samples of the available SedonaOffice printing forms.  Any form 

preceded with a C, CS or CM are custom forms commissioned by a specific SedonaOffice 

customer.  All SedonaOffice customers may use any of the custom designed forms if desired, 

however if the designing customer of the form opts to make any changes, this will affect any 

SedonaOffice customer using the custom form.  We do make an effort to communicate changes 

to custom forms via our software release notices; however, we cannot guarantee all changes 

are listed in the release notices. 

 

Note:  The samples contained in this document are not to scale; they are for the sole purpose of 

providing an example of the general layout of the forms. 
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Invoice Printing Forms 

  The samples contained in this document are not to scale - they are for the sole purpose 

of providing an example of the general layout of the forms. 

Note:  For forms that support printing a company logo, the image size cannot exceed 366 x 108 

px.  When designing your image file, make certain to include your company name, address, 

phone number(s), and any other pertinent information that must be printed on the invoice.  

When printing with an image file, no other company information will print except what is 

contained in the image file.  Below is an example image file. 

 

 

 

Invoice Forms - Regular Customers 

The examples provided in this section are listed in alphabetical order by form name. 
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Bridgestone Standard 

The Bridgestone Standard is our most popular invoice style.  This form may also be printed 
using the Invoice/Statement option (see next page).  The example provided is for a Cycle 
Invoice. 
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Bridgestone Standard with Statement Option Selected 
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Custom Form (CS02) 

This form may be used for all invoice types.  The example provided is for a Cycle invoice.  This 
form is designed to print on pre-printed form. 
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Custom Form (CS03) 

This form may be used for all invoice types.  The example provided is for a Cycle invoice.  This 
form does not support inserting a company logo. 
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Custom Form (CS05) 

This form may be used for all invoice types.  The example provided is for a Cycle invoice.  This 
form is designed to print on pre-printed paper. 
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Custom Form (CS06) 

This form may be used for all invoice types.  The example provided is for a Cycle invoice.  This 
form is designed to print on company letterhead. 
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Custom Form (CS06 SL) 

This form may be used for all invoice types.  This form is identical to CS06 with the exception of 
a hard-coded scan-line. The example provided is for a Cycle invoice.  This form is designed to 
print on company letterhead. 
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Custom Form (CS12) 

This form was designed primarily for Service or Job Invoices but may be used for Cycle 
Invoices.  This form will not print line item memos.  The example provided is for a Cycle invoice.   
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Custom Form (CS18) 

This form may be used for all types of invoices.  The example provided is for a Cycle invoice. 
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Custom Form (CS20) 

This form may be used for all types of invoices.  The example provided is for a Cycle invoice. 
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Custom Form (CS21) 

This form may be used for all invoice types.  The example provided is for a Cycle invoice.  This 
form is designed to print on company letterhead. 
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Custom Form (CS22) 

This form may be used for all invoice types and has the option printing as an Invoice/Statement 
and the ability to calculate and print Late Fees.   An example of the Invoice/Statement is shown 
on the next page.  The example provided is for a Cycle invoice.  This form is designed to print 
on company letterhead. 
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Custom Form (CS22) Invoice/Statement Style 
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Custom Form (CS23) 

This form may be used for all invoice types and has the option printing as an Invoice/Statement 
and the ability to calculate and print Late Fees.   An example of the Invoice/Statement is shown 
on the next page.  The example provided below is for a Cycle invoice.  This form is designed to 
print on company letterhead. 

 
  



Bold Group | SedonaOffice – Printing Forms  23 

 

Custom Form (CS23) Invoice/Statement Style 
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Custom Form (CS24) 

This form may be used for all invoice types and has the option printing as an Invoice/Statement 
and the ability to calculate and print Late Fees.   An example of the Invoice/Statement is shown 
on the next page.  The example provided is for a Cycle invoice.  This form is designed to print 
on company letterhead. 
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Custom Form (CS24) Invoice/Statement Style 
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Custom Form (CS25) 

This form may be used for all invoice types and has the option printing as an Invoice/Statement 
and the ability to calculate and print Late Fees.   An example of the Invoice/Statement is shown 
on the next page.  The example provided is for a Cycle invoice.  This form is designed to print 
on company letterhead. 
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Custom Form (CS25) Invoice/Statement Style 
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Custom Form (CS26) 

This form may be used for all invoice types.  The example provided is for a Cycle invoice.  This 
form is designed to print on pre-printed paper. 
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Custom Form (CS27) 

This invoice form was designed for over-the-counter sales as a receipt for the customer.  You 
have the option of including your company logo.  If no logo is selected, no company information 
will print. 
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Custom Form (CS28) 

This form may be used for all invoice types and has the option printing as an Invoice/Statement 
and the ability to calculate and print Late Fees.  This form also has the option of including a pre-
configured scan-line. The example provided is for a Cycle invoice.   
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Custom Form (CS28) Invoice/Statement Style 
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Custom Form (CS30) 

This form may be used for all invoice types and has the option to calculate and print Late Fees.  
This form also has the option of including a pre-configured scan-line. The example provided is 
for a Cycle invoice. 
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Custom Form (CS31) 

This form may be used for all invoice types and has several available options: 

 Calculate and print Late Fees.   

 Printing a pre-configured scan-line.  

 Custom Messages, website information, and email information. 

Some of the text that prints with this form is hard-coded any may not be usable for companies 
other than the one for which the form was designed. 

 

The ability to use the Custom Messages, website and email information is setup on the Custom 
tab of the invoice Printing Preferences form. 
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Custom Form (CS31) 
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Custom Form (CS32) 

This form may be used for all invoice types and the ability to print a custom message by utilizing 
the Custom the feature on the Custom tab of the invoice Printing Preferences form.  There are 
several options on the Custom tab, however only the Invoice Message may be used with CS32. 
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Custom Form (CS32) 
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Custom Form (CS33) 
This invoice form was designed to print information related to parts that are stored in the Part 
Custom Text 1 and Text 2 fields.  You have the option of including your company logo.  
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Custom Form (CS34) 

This invoice form was designed for over-the-counter sales as a receipt for the customer.   
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Custom Form (CS36) 

This form may be used for all invoice types and has the option of printing the Invoice/Statement 
style (see next page) and the ability to calculate and print Late Fees.  This form also has the 
option of including a pre-configured scan-line. The example provided is for a Cycle invoice. 
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Custom Form (CS36) Invoice/Statement Style 
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Custom Form (CS37) 

This form may be used for all invoice types and has the option of printing the Invoice/Statement 
style (see next page) and the ability to calculate and print Late Fees.  This form also has the 
option of including a pre-configured scan-line. The example provided is for a Cycle invoice. 
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Custom Form (CS37) Invoice/Statement Style 
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Custom Form (CS38) 

This form may be used for all invoice types.  The example provided is for a Cycle invoice.  This 
form is designed to print on pre-printed paper. 
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Custom Form (CS39) 

This form may be used for all invoice types and has the option to calculate and print Late Fees.  
This form also has the option of including a pre-configured scan-line. The example provided is 
for a Cycle invoice. 
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Custom Form (CS40) 

This form may be used for all invoice types and has the option to calculate and print Late Fees.  
This form also has the option of including a pre-configured scan-line. No detailed information 
prints for the services being invoiced – this is designed to be a summary invoice only. The 
example provided is for a Cycle invoice. 
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Custom Form (CS41) 

This form may be used for all invoice types and has the option to calculate and print Late Fees.  
This form also has the option of including a pre-configured scan-line.  The example provided is 
for a Cycle invoice. 
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Custom Form (CS42) 

This form may be used for all invoice types and has the option of printing the Invoice/Statement 
style (see next page) and the ability to calculate and print Late Fees.  This form also has the 
option of including a pre-configured scan-line.  The example provided is for a Cycle invoice. 
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Custom Form (CS42) Invoice/Statement Style 
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Custom Form (CS43) 

This form may be used for all invoice types and contains hard-coded text that may not be 
removed or modified.  This form also has the option of including a pre-configured scan-line.  The 
example provided is for a Cycle invoice. 
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Custom Form (CS47) 

This form is designed for SedonaOffice customers doing business in Ireland.  This invoice prints 
on A4 size paper and may be used for all invoice types.  The example provided is for a Cycle 
invoice. 
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Custom Form (CS48) 

This form may be used for all invoice types and provides the ability to print a custom message 
by utilizing the Custom tab of the invoice Printing Preferences form.  There are several options 
on the Custom tab, however only the Invoice Message may be used with CS48.  Calculating 
and printing Late Fees is an available option for this form. 
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Custom Form (CS49) 

This form may be used for all invoice types and has the option of printing the Invoice/Statement 
style (see next page) and the ability to calculate and print Late Fees.  This form also has the 
option of including a pre-configured scan-line.  The example provided is for a Cycle invoice. 
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Custom Form (CS49) Invoice/Statement Style 
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Custom Form (CS50) 

This form may be used for all invoice types and provides several options:  

 Print a pre-configured scan line (selected on the Format tab of printing preferences)  

 Calculate and print late fees (selected on the Late Fees tab of printing preferences) 

 The ability to select from a list of custom messages (setup and selected from the 
Message tab of printing preferences) 
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Custom Form (CS50) 
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Custom Form (CS51) 

This form may be used for all invoice types and is designed to print on company letterhead.   
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Custom Form (CS53 EN) 

This custom form may be used for all invoice types.  If the invoice is taxable, taxes will be 
broken out by each tax table in the tax group assigned to the invoice. 

This invoice will also print details of any payments or credit memos applied to the invoice.  
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Custom Form (CS53 FR) 

This custom form layout is identical to CS53 EN, however the field labels on this form, are 
printed in Canadian French. 
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Custom Form (CS54) 

This custom form was designed specifically for Job Invoices.  This form offers the option of 
calculating and printing Late Fees.  Areas highlighted in yellow are hard-coded and cannot be 
modified. 
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Custom Form (CS55) 

This custom form may be used for all invoice types.  This form offers the option of printing an 
Invoice/Statement and the option of calculating and printing late fees. 
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Custom Form (CS55) Invoice/Statement Style with Late Fees 
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Custom Form (CS56) 

This custom form was designed for Service Invoices.  This form offers the option of printing an 
Invoice/Statement and the option of calculating and printing late fees. 
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Custom Form 1 

This form is designed to be printed on pre-printed paper and may be used for all invoice types. 
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Custom Form 2 

This form is designed to be printed on pre-printed paper and may be used for all invoice types. 
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Custom Form 7 

This form was designed primarily for Service type invoices, but may be used for all invoice 
types.  This form does not support printing Invoice Item Line Memos.  The example provided is 
for a Cycle invoice. 
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Custom Form 8 

This form may be used for all invoice types.  The example provided is for a Cycle invoice.  This 
form is designed to print on company letterhead. 
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Custom Form 9 

This form may be used for all invoice types.  The example provided is for a Cycle invoice.  This 
form is designed to print on company letterhead. 
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Invoice Statement 

This form is popular with companies sending out their cycle invoices that want to include a 
listing of other unpaid invoices.  By using the combination invoice/statement, you would not 
need to send out a separate monthly statement in addition to the customer’s current cycle 
invoice.  Other options include the calculating of and printing Late Fees and including a pre-
configured scan-line. 
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Service Invoice 

This form is designed specifically for Service and Inspection invoices.  This form may be used 
for Job invoices; if parts are listed with a sales price on the Job Materials form, part prices will 
be printed.  Cycle invoices may also be printed with this form; the Item Description and service 
period will be printed. 
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Standard Form 

This form may be used for all invoice types and has the ability to calculate and print Late Fees.  
This form also has the option of including a pre-configured scan-line.  The example provided is 
for a Cycle invoice.  
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Invoice Printing Forms - Master Accounts 

The examples provided in this section are the available choices for printing Cycle Invoices for 

Master Accounts.  The forms shown in this section are listed in alphabetical order by form 

name. 
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Bridgestone Standard 

This invoice form will print a row for each service being billed grouped under each Site.  The 
following options available: 

 The Invoice/Statement style (see next page) 

 The ability to calculate and print Late Fees 

 Including a pre-configured scan-line 
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Bridgestone Standard – Invoice/Statement Style 
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Master Accounts (Summary) 

This is a two part cycle invoice.  The first page(s) for each Master Account invoice will be a 
summary invoice.  A line item will print for each unique item code/price/service period.  After all 
the Summary invoices print, the User is prompted to print the Subaccount summary lists.  This 
report lists the services being invoiced for each subaccount.  Subtotals are printed after each 
subaccount.  Printing the Subaccount summary list is optional.  This form does not support 
printing a company logo. 
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Master Accounts Subaccount Summary Report 
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Standard Form (Master Accounts) 

This invoice form will print a row for each service being billed grouped under each Site.  The 
following options available: 

 The ability to calculate and print Late Fees 

 Including a pre-configured scan-line 
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Custom Form (CM02) 

This Master Account invoice form is designed to print on pre-printed paper. 
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Custom Form (CM03) 

This Master Account invoice form is designed to print on company letterhead.  This is a two part 
cycle invoice.  The first page(s) for each Master Account invoice will be a summary invoice.  A 
line item will print for each unique item code and price.  After all the Summary invoices print,  the 
User is prompted to print the Subaccount summary lists.  This report lists the services being 
invoiced for each subaccount.  Subtotals are printed after each subaccount.  Printing the 
Subaccount summary list is optional.  This form does not support printing a company logo. 
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Custom Form (CM03) Subaccount Summary Report 
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Custom Form (CM06) 

This Master Account invoice form is designed to print on company letterhead.  This invoice will 
print recurring services for each unique site.  A line item will print for each unique item code and 
price.  This form does not support printing a company logo. 
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Custom Form (CM06 SL) 

This invoice form is identical in layout to CM06 (previous page) with one change – this form also 
includes a hard-coded scan line. 
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Custom Form (CM08) 

This Master Account invoice form is designed to print on pre-printed paper. 
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Custom Form (CM14) 

This is a two part cycle invoice.  The first page(s) for each Master Account invoice will be a 
summary invoice.  A line item will print for each unique item code and price.  After the summary 
invoice prints, a list will print with the subaccounts being invoiced for each unique item code.  
Printing the Subaccount list is optional. 
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Custom Form (CM14) – Subaccount List 
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Custom Form (CM15) 

This Master Account invoice is a summary invoice.  A line item will print for each unique item 
code and price.  A company logo may be used with this form. 
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Custom Form (CM16) 

This Master Account invoice is a summary invoice and is similar to CM15;  this form also 
includes the number of months being invoiced.  A line item will print for each unique item code 
and price.  A company logo may be used with this form. 
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Custom Form (CM18) 

This Master Account invoice is a detailed invoice.  Services being invoiced are grouped by each 
unique site.  This form support Invoice Line Memos.  A company logo may be used with this 
form. 
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Custom Form (CM19) 

This Master Account invoice is a detailed invoice.  Services being invoiced are listed in a grid 
fashion showing services for each Alarm Account.  A company logo may be used with this form. 
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Custom Form (CM21) 

This Master Account invoice is a detailed invoice.  Services being invoiced are grouped by each 
unique site.  This form supports Invoice Line Memos and PO Numbers stored on recurring lines.  
A company logo may be used with this form.  The example provided is a two-page invoice. 
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Custom Form (CM21) – page 2 
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Custom Form (CM22) 

This Master Account invoice is a detailed invoice.  Services being invoiced are grouped by each 
unique site.  This form supports Invoice Line Memos and PO Numbers stored on recurring lines.  
A company logo may be used with this form.  This form provides the ability to print an 
Invoice/Statement and has an option to calculate and print Late Fees. 
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Custom Form (CM22) Invoice/Statement Style 
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Custom Form (CM23) 

This Master Account invoice is a detailed invoice.  Services being invoiced are grouped by each 
unique site.  This form supports Invoice Line Memos and PO Numbers stored on recurring lines.  
A company logo may be used with this form.  This form provides the ability to print an 
Invoice/Statement and has an option to calculate and print Late Fees.   
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Custom Form (CM23) Invoice/Statement Style – page 1 of 2 
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Custom Form (CM23) Invoice/Statement Style – page 2 of 2 
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Custom Form (CM25) 

This Master Account invoice is a detailed invoice.  Services being invoiced are grouped by each 
unique site.  This form supports Invoice Line Memos and PO Numbers stored on recurring lines.  
A company logo may be used with this form.  This form provides the ability to print an 
Invoice/Statement and has an option to calculate and print Late Fees.   
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Custom Form (CM25) Invoice/Statement Style – page 1 of 2 
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Custom Form (CM25) Invoice/Statement Style – page 2 of 2 
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Custom Form (CM28) 

This Master Account invoice is a detailed invoice.  Services being invoiced are grouped by each 
unique site.  This form supports Invoice Line Memos and PO Numbers stored on recurring lines.  
This form also has the option of including a pre-configured scan-line.  A company logo may be 
used with this form.  This form provides the ability to print an Invoice/Statement and has an 
option to calculate and print Late Fees. 
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Custom Form (CM28) Invoice/Statement Style – page 1 of 2 
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Custom Form (CM28) Invoice/Statement Style – page 2 of 2 
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Custom Form (CM38) 

This Master Account invoice form is designed to print on pre-printed paper.  The example 
provided is a 2-page invoice. 
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Custom Form (CM38) Page 2 of 2 
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Custom Form (CM41) 

This Master Account invoice is a detailed invoice.  Services being invoiced are grouped by each 
unique site.  This form has the option of including a pre-configured scan-line.  A company logo 
may be used with this form.  This form provides the ability to calculate and print Late Fees. 
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Custom Form (CM42) 

This Master Account invoice is a detailed invoice.  Services being invoiced are grouped by each 
unique site.  This form supports Invoice Line Memos and PO Numbers stored on recurring lines.  
This form also has the option of including a pre-configured scan-line.  A company logo may be 
used with this form.  This form provides the ability to print an Invoice/Statement and has an 
option to calculate and print Late Fees. 

 



Bold Group | SedonaOffice – Printing Forms  106 

 

Custom Form (CM42) Invoice/Statement Style – page 1 of 2 
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Custom Form (CM42) Invoice/Statement Style – page 2 of 2 
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Custom Form (CM45) 

This is a two part cycle invoice.  The first page(s) for each Master Account invoice will be a 
summary invoice.  A line item will print for each unique item code and price.  After the summary 
invoice prints, a list will print with the subaccounts being invoiced for each unique item code.  
Printing the Subaccount list is optional.  A company logo may be used with this form. 
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Custom Form (CM45) – Subaccount List 
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Custom Form (CM46) 

This is a two part cycle invoice for Canadian customers only.  The first page(s) for each Master 
Account invoice will be a summary invoice.  A line item will print for each unique item code and 
price.  After the summary invoice prints, a list will print with the subaccounts being invoiced for 
each unique item code.  Printing the Subaccount list is optional. The area highlighted in yellow 
is hard-coded for the customer who commissioned this invoice form. 
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Custom Form (CM46) – Subaccount List 
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Custom Form (CM53 EN) 

This is a two part cycle invoice.  The first page(s) for each Master Account invoice will be a 
summary invoice.  A line item will print for each unique item code and price.  After the summary 
invoice prints, a list will print with the subaccounts being invoiced for each unique item code.  
Printing the Subaccount list is optional.  If the invoice is taxable, taxes will be broken out by 
each tax table in the tax group assigned to the invoice.  This invoice will also print details of any 
payments or credit memos applied to the invoice. 

*Note: for Canadian customers, there is some setup involved to be able to print 
the government tax id’s. 
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Custom Form (CM53 EN) Subaccount List 
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Custom Form (CM53 FR) 

This two part cycle invoice has the same layout and functionality as CM53 EN except the field 
labels on this form are printed in Canadian French. 
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Custom Form (CM53 FR) Subaccount List 
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Custom Form 5 (Master) 

This Master Account invoice is a detailed invoice.  Services being invoiced are listed in a grid 
fashion showing services for each for each subaccount.  This form is designed to print on 
company letterhead. 
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Custom Form 6 (Dealers) 

This Master Account invoice is a detailed invoice.  Services being invoiced are listed in a grid 
fashion showing services for each for each subaccount.  This form is designed to print on 
company letterhead. 
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Dealer Invoice #1 

This is a two part cycle invoice.  The first page(s) for each Master Account invoice will be a 
summary invoice.  A line item will print for each unique item code/price/service period.  After the 
summary invoice prints, a list will print with the subaccounts being invoiced for each unique item 
code.   
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Dealer Invoice #1 – Subaccount List 
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Dealer Invoice #2 

This is a two part cycle invoice.  The first page(s) for each Master Account invoice will be a 
summary invoice.  A line item will print for each unique item code and price and is grouped by 
each unique service period.  After the summary invoice prints, a list will print with the 
subaccounts being invoiced for each unique item code. 
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Dealer Invoice #2 – Subaccount List 
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Dealer Invoice #3 

This is a two part cycle invoice.  The first page(s) for each Master Account invoice will be a 
summary invoice.  A line item will print for each unique item code/price/service period.  After the 
summary invoice prints, the User is prompted whether they want to print the subaccount listing.  
If yes is selected on the prompt, a list will print with the subaccounts being invoiced for each 
unique item code.  The subaccount list will print in landscape mode. 
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Dealer Invoice #3 – Subaccount List 
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Customer Statements 
Any form preceded with a CS or CM are custom forms commissioned by a specific 

SedonaOffice customer.  All SedonaOffice customers may use any of the custom designed 

forms if desired, however if the designing customer of the form opts to make any changes, this 

will affect any SedonaOffice customer using the custom form.  We do make an effort to 

communicate changes to custom forms via our software release notices; however, we cannot 

guarantee all changes are listed in the release notices. 

  The samples contained in this document are not to scale - they are for the sole purpose 

of providing an example of the general layout of the forms. 

Note:  For forms that support printing a company logo, the image size cannot exceed 366 x 108 

px.  When designing your image file, make certain to include your company name, address, 

phone number(s), and any other pertinent information that must be printed on the statement.  

When printing with an image file, no other company information will print except what is 

contained in the image file. 
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Standard Form S01 

This form supports printing a company logo and printing late fees.  The remittance stub prints at 

the top of this form. 
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Bridgestone Standard S02 

This form supports printing a company logo and printing late fees.  The remittance stub prints at 

the bottom of this form. 
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Custom Form C01 

This custom form is designed specifically for one SedonaOffice customer and supports printing 

a company logo, printing late fees, and background shading.  The remittance stub prints at the 

top of this form. 
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Custom Form C01 with Background shading set to Grey. 
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Custom Form C09 

This custom form is designed specifically for one SedonaOffice customer must be printed on a 

pre-printed form.  The printing of late fees is supported. 
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Custom Form C28 

This custom form is designed specifically for one SedonaOffice customer.  This is a summary 

statement, and will not print open invoices for each site.  Only the first site for the customer will 

print. The printing of a company logo, and printing late fees is supported.  The remittance stub, 

which prints at the bottom of the form, also includes a hard-coded scanline. 
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Custom Form C53EN 

This custom form is designed specifically for one SedonaOffice customer.  The printing of a 

company logo, and late fees is supported.  The remittance stub prints at the bottom of the form. 
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Custom Form C53FR 

This layout of this form is identical to Custom Form C53EN, the only difference is the labels are 

hard-coded to print in Canadian French. 

 

 

 



Bold Group | SedonaOffice – Printing Forms  133 

 

Purchase Orders 
Any form preceded with a C is a custom form commissioned by a specific SedonaOffice 

customer.  All SedonaOffice customers may use any of the custom designed forms if desired, 

however if the designing customer of the form opts to make any changes, this will affect any 

SedonaOffice customer using the custom form.  We do make an effort to communicate changes 

to custom forms via our software release notices; however, we cannot guarantee all changes 

are listed in the release notices. 

  The samples contained in this document are not to scale - they are for the sole purpose 

of providing an example of the general layout of the forms. 

Note:  For forms that support printing a company logo, the image size cannot exceed 366 x 108 

px.  When designing your image file, make certain to include your company name, address, 

phone number(s), and any other pertinent information that must be printed on the purchase 

order.  When printing with an image file, no other company information will print except what is 

contained in the image file. 
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Standard Form S01 

This is a standard form delivered with SedonaOffice.  This form supports a company logo, and 

an optional barcode. 
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Standard Form S02 

This is a standard form delivered with SedonaOffice.  This form is designed to print on size A4 

paper, and supports a company logo, and an optional barcode. 
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Custom Form C01 

This custom form is designed specifically for one SedonaOffice customer.  The layout is similar 

to the Standard Form S01, however, in the Ship To area, the name of the warehouse will print.  

At the bottom of the form, the name of the user that created the PO will print. 
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Service and Inspection Tickets 
Any form preceded with a C is a custom form commissioned by a specific SedonaOffice 

customer.  All SedonaOffice customers may use any of the custom designed forms if desired, 

however if the designing customer of the form opts to make any changes, this will affect any 

SedonaOffice customer using the custom form.  We do make an effort to communicate changes 

to custom forms via our software release notices; however, we cannot guarantee all changes 

are listed in the release notices. 

  The samples contained in this document are not to scale - they are for the sole purpose 

of providing an example of the general layout of the forms. 

Note:  For forms that support printing a company logo, the image size cannot exceed 318 x 108 

px.  When designing your image file, make certain to include your company name, address, 

phone number(s), and any other pertinent information that must be printed on the ticket.  When 

printing with an image file, no other company information will print except what is contained in 

the image file.  Below is a sample image file. 
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Standard Form (Service Type Ticket) 

This is a standard form delivered with SedonaOffice.  There are several options to include or 

exclude the printing of various elements.  This form supports printing a company logo. 
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Standard Form (Inspection Type Ticket) 

This is a standard form delivered with SedonaOffice.  If the inspection ticket was created using 

the Inspection Creation program in the service module, when selecting the Standard Form, the 

software automatically prints “Inspection Ticket” at the upper right of the document. There are 

several options to include or exclude the printing of various elements.  This form supports 

printing a company logo. 
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Inspection Form C09 

This custom form was commissioned by one specific SedonaOffice customer, and is designed 

for inspection type tickets.  Information stored in custom fields and in the inspection record 

setup is printed on this form.  In the example below, areas highlighted in yellow come from the 

inspection record setup.  Areas highlighted in blue come from the system custom fields, and 

areas highlighted in green come from the site custom fields. 
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Inspection Form C09 for a Service Ticket 
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Custom Form C10 

This custom form was commissioned by one specific SedonaOffice customer.  The highlighted 

areas shown below can be changed to suit each company’s requirements.  Please note that the 

text shown below the Salesman field is hard-coded and cannot be modified.  This form may be 

used for both service and inspection tickets, however, if printing an inspection ticket, the title of 

the report will always show as “Service Ticket”. 
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Custom Form C11 (Service Ticket) 

This custom form was commissioned by one specific SedonaOffice customer.  The information 

that prints in the highlighted area below is hard-coded and cannot be modified. 
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Custom Form C11 for an Inspection Ticket 
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Custom Form C13 (Service Ticket) 

This custom form was commissioned by one specific SedonaOffice customer.  This form 

supports printing a company logo.  In the upper right of the form are two fields: Store and Store 

Contact.  These labels are hard-coded and cannot be modified. 
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Custom Form C13 for an Inspection Ticket 
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Custom Form C14 (Service Ticket) 

This custom form was commissioned by one specific SedonaOffice customer.  This form has a 

title of “Quote” and cannot be modified.  If any parts have been entered on the ticket parts tab 

and if there is a service fee checked on the appointments and labor tab, the total of the parts 

amounts and service fee will print in the subtotal area along with the estimated tax. This form 

supports printing a company logo.   
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Custom Form C14 for an Inspection Ticket 
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Custom Form C15 (Service Ticket) 

This custom form was commissioned by one specific SedonaOffice customer.  This form 

supports printing a company logo.   
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Custom Form C15 for an Inspection Ticket 
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Accounts Payable Check Forms 
The SedonaOffice Accounts Payable module allows users to print checks directly from the 

application.  There are three standard three-part checks available to all SedonaOffice 

customers.  There are also several custom check forms available.  Each of the custom forms 

was developed for a specific SedonaOffice customer.  Your company may use any of the 

custom forms, however, if the customer for whom the form was designed, commissions us to 

make any changes, we do not notify the entire SedonaOffice customer base of said changes.  

Basically, using custom check forms is at your own risk. 

The three standard SedonaOffice check forms are designed to print on the Safeguard 4001 

check stock.   

 

SedonaOffice Check 
Form Number 

Where the Check Prints on the 3-part 
check stock 

CS04 Top 

CS05 Middle 

CS06 Bottom 

 

You may opt to purchase check stock where the check prints at the top, middle or bottom of the 

three-part check.  On the last page of this document is an order form for purchasing the 

Safeguard 4001 check stock from our preferred provider.  Your company may order check stock 

from another provider as long as the form is printed exactly to the specification of Safeguard 

form 4001. 

Some of the custom forms were designed as a three-part check and some are a two-part check.  

Further, some of the custom forms were designed specifically for companies outside the United 

States.  Samples of all available check printing forms are included in this document.   

Note – the examples of the various check printing forms provided in this document are 

not to scale, so do not order check stock based upon these examples.  You are able to print an 

actual sample of any of the available forms from the SedonaOffice/Accounts Payable/Print 

Checks option.  
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Sample Standard Check Forms 

CS04 Form (Deluxe Top) 

This three-part check prints the check at the top followed by a remittance in the middle and at 

the bottom. 
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CS05 Form (Deluxe Middle) 

This three-part check prints a remittance at the top, the check in the middle, and another 

remittance at the bottom. 

 

  



Bold Group | SedonaOffice – Printing Forms  154 

 

CS06 Form (Deluxe Bottom) 

This three-part check prints a remittance at the top and the middle, followed by the check at the 

bottom. 
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Sample Custom Check Forms 

CC01 Form 

This two-part check was developed for a company in Canada and would only be used by 

companies operating in that country.  On the bottom half of the check where the check amount 

is printed in words, CAD will automatically print after the amount, indicating the check is in 

Canadian currency. 
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CC03 Form 

This three-part check will print a remittance at the top and the middle, followed by the check at 

the bottom of the form. 
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CC04 Form 

This three-part check will print a remittance at the top and the middle, followed by the check at 

the bottom of the form. 
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CC05 Form 

This three-part check prints a remittance at the top, the check in the middle, and another 

remittance at the bottom. 
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CC06 Form 

This three-part check prints a remittance at the top, the check in the middle, and another 

remittance at the bottom. 
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CC07 Form 

This three-part check was developed for a company in Canada and would only be used by 

companies operating in that country.  A remittance prints at the top, followed by the check in the 

middle, and a second remittance at the bottom of the form.  On the remittances, the word 

Cheque is printed rather than the US terminology of Check.  
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CC09 Form 

This two-part check was developed for a company in Ireland and prints on size A4 paper and 

would only be used by companies operating in a country supporting this paper size.   
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CC10 Form 

This three-part check prints the check at the top, followed by a remittance in the middle and 

bottom of the form.  This form is only available to SedonaOffice customers installed with version 

6.1.55 and greater. 
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CC11 Form 

This three-part check prints the check at the top followed by a remittance in the middle and at 

the bottom of the form.  This form is only available to SedonaOffice customers installed with 

version 6.1.55 and greater. 

  



Bold Group | SedonaOffice – Printing Forms  164 

 

Check Stock Ordering Form 

 

 


